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DOCUMENT OVERVIEW

The following document will assist in developing a branding (look & feel) for the Request Portal(s) being developed and the forms/services found within that portal.  

Using Existing Pages

A good way to get up and running quickly is to identify pages within the current environment that have a look/feel similar to what is desired.  This is often a corporate intranet or customer-facing site.  

Identify sections (header, footer, etc.) from one or more pages that could be utilized within the portal and/or the individual forms.   These could be simple images or more complex HTML layouts.  The important part is identifying sections/parts of a page to replicate.

Simple and consistent branding will typically lead to better, more maintainable forms.  For this reason, it is best to standardize on a header and footer for the majority of your forms, particularly within a single portal. 

Your portal page(s) will likely be more complex, but here you can also use the same header/footer, adding in left/right column features if needed. 

EXISTING PAGE ELEMENTS TO USE

	Page Section
	Example
	Notes

	(Example:) 
Header
	http://www.sithco.com
	This header should be used as is.  On catalog, the navigation bar should be shown, on forms it should not.

	Form Header
	
	

	Form Left Column
	
	

	Form Right Column
	
	

	Form Footer
	
	

	Catalog Header
	
	

	Catalog Columns
	
	

	Catalog Footer
	
	


By identifying pages in this way, it is also easier to determine a font, font size, spacing and coloring to use within the portal.  Often the example pages you find will have a style sheet attached to the page that the form developer could use to replicate these style elements.

There may be other style notes to add at this point, or there may not be pages the customer would like to replicate.  If so, note the look/feel elements that should be incorporated into the catalog and forms.

OTHER STYLE/BRANDING ELEMENTS

	Style Element
	Notes

	(Example:) 
Font
	Corporate font is Arial

	Color(s)
	

	Borders
	

	Images
	

	Corporate UI Guidelines Document
	

	Emails
	

	
	


Example Portal Page

The following page utilizes a header, left, and right columns from other parts of a corporate website.  The center portion is dynamically created using Kinetic Request, applying fonts and visual identifiers from other parts of the site. 
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Example Form

This form uses the same header, footer and left/right columns as the portal page.  The form author only needs to create the fields in the middle section. 

 In other types of forms, only the header is used from the catalog and left and right columns are removed giving more space for the form content itself. 
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